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Electronic Proposal Submission Process via Grants.gov
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Research Proposal Initiated

                               PI initiates plan to  submit proposal.

    - Works with their Dept, Divn, or Program Adminstrator  to complete internal  process requirements,
      data collection, review and approvals.

    - Prepares science and  supporting documents as needed, using their preferred desktop software,
      independent of any University or Agency administrative application system.

                (for example:   Research Plan,    Bio-sketch,   Budget Justification,    Cover Letter,    etc.)

    - For proposals requiring  electronic submission,  these documents are sent as PDF documents  and
      may have special considerations over and above those listed in the program announcement guidelines.

    - For paper submissions,  these will be sent as hard copy documents printed directly from  the desktop
      software from which they were prepared.
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High Level Navigation to Proposal Development System
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Summary – Proposal Preparation and Submission
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Menu Navigation within Proposal Development System
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AISystem Home Page



Proposal Preparation Search Page



Core Proposal Data – Menu Example



Find Funding Opportunity



Download Funding Opportunity



Proposal with Funding Opportunity Data – Menu Example



Managing attachments – occurring once per proposal



Managing Attachments – by Project Year



Managing Attachments – for Key Personnel 



Research Plan  - Individual Attachments



Attachments – General Information

Research Plan sections will ultimately need to be divided into 
separate documents for assembly and electronic submission

Attachments:

May be Added, Viewed or Deleted

Must be in .PDF format

Attachment file names:
Try to keep them short but descriptive.
No duplicate file names. Must be unique within the packet.
No special characters or spaces within the name.

See NIH guide for avoiding common errors:

http://era.nih.gov/ElectronicReceipt/pdf_guidelines.htm



Proposal Submission Status – Finalizing Assembly



PDS Validation Editing – Sample Results



Build Forms – Step 1 – Populate all Budget related forms



Build Forms – Step 2 – Populate all remaining forms



Previewing Forms



Proposal Forms via Preview Button



Final Approvals and Preparing to Submit



Prepare to Submit - Verifications



Ready to Submit!



Final Check of Attachments

At this point, PDS will now evaluate the electronic files (one for each form) and the list of 
attachments being included looking for one of two possible conditions:

-- An attachment document that is not represented in one of the electronic forms
-- An electronic form that refers to an attachment that is not in the list being sent



Busy Signal 

After completing transmission communications with Grants.gov, control is returned to the submission status page 
with message(s) indicating the results.   If the submission is not successful, this will be conveyed to the individual 
in a message along with any additional instructions to provide direction:



Successful Submission

A successful submission results in Grants.gov assigning a Tracking ID and returning to us a message file stating 
the date/time our application has been received.  This information is extracted and presented in subsequent 
messages as follows:



Return to Submission Status – Tracking ID and Timestamp



After Submission:

Agency will communicate proposal status via e-mail 

Review fully assembled application after it reaches the agency 

In Summary:

Work closely with your Dept, Divn or Program Administrator

Start the process as soon as possible

Submit Early!



QUESTIONS  ??

Thank You!
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